
 
 
 
 
 
 
 
 
 
 
 

 

DHIF Letter of Intent (LOI)  
Application Guide (TerryFoxTrack) 

Purpose: How to register a profile on TerryFoxTrack and submit your LOI for the 
Digital Health Innovation Fund. 
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Key Dates: Digital Health innovation Fund 
Letter of Intent Deadline: 15 September, 2025 at 11:59 PM PT 
Submit between August 15–September 5, 2025, for feedback   
Invitation for full application will be sent by October 1, 2025 
Full application Deadline: 15 November, 2025 at 11:59 PM PT 

 
Important Note: Please see the LOI checklist in EN or FR to prepare your submission 
before the deadline: September 15, 2025, at 11:59 pm PT. Submissions written in 
French will be accepted but will be translated internally into English if necessary for 
review.   

  

https://tfri.smartsimple.ca/
https://www.dhdp.ca/docs/default-source/digital-health-innovation-fund/loi-checklist---final.docx?sfvrsn=99eb25e8_6
https://www.dhdp.ca/docs/default-source/digital-health-innovation-fund/loi-checklist_fr.docx?sfvrsn=b1427e6d_6
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How to Apply: Registration 
1. Register on TerryFoxTrack by clicking “Register” under “New to the system?”. 

 

  
 

 
2. Select the type of organization most relevant to you: “Education, Research or 

Health Institution” or “Private Company”. 
 

 
 

IMPORTANT: 
For any queries within TerryFoxTrack, please contact dhdp@tfri.ca; the Notes 
section (in TerryFoxTrack, left-hand menu) is unmonitored. 
 

 
 

https://tfri.smartsimple.ca/s_Login.jsp?lang=0&prole=0
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3. Enter the name of your organization.  

 
 

4. If your organization is not listed, click the link as shown below and fill out the 
fields for an organization profile, then return to user registration.  

a. Skip this step if your organization has already been registered. 
 

 
 

5. Once you have created your TerryFoxTrack profile, you will receive an email 
inviting you to create a password. This may take a few minutes. 
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6. Create a password that satisfies the requirements: 
a. 9+ characters  
b. 1 upper and 1 lower case letter 
c. 1 number 
d. 1 special character 

 
7. If you experience issues with organization or user profile registration, please 

email dhdp@tfri.ca. 
 
 
 

Start Application: Eligibility Questions 
 

1. Select “Digital Health & Discovery Platform”. This will take you to the DHDP 
funding opportunity. 
 

 
 
 

2. Select “Apply Now” to begin the application process. 
 

  
 

mailto:dhdp@tfri.ca
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3. Answer a seven-question eligibility questionnaire. Only applicants who meet 
each of these criteria may apply to the Digital Health Innovation Fund. 
a. If you do not currently meet any eligibility requirements, please explain 

why in the box provided. 
 

 
 
 

4.  “Save Draft” to save your progress and continue later, or click “Submit” to 
proceed to the next step, the Letter of Intent. 
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Letter of Intent (LOI) Submissiion 
1. Please ensure all mandatory fields with a red asterisk * are completed: 

a. Project Title 
b. Disease Area 
c. Category (or categories) that best represent the project 
d. Approximate number of data points your team will have access to share 

through the Platform 
e. Brief description of a data point in this context 
f. Brief description of data sources and intended use for the project 
g. Type of data 
h. Total Project Cost estimate 
i. Project leverage/stacking of funds questions 
j. Short Narrative Description of Budget Items 

 
 

 
 
 

2. Upload your LOI file (using the template) in Word Document and PDF 
formats. - Mandatory 
 

3. Budget in spreadsheet and PDF formats (see instructions below for saving as 
PDF) - Mandatory 
 
Here’s how to save your budget spreadsheet as a PDF: 

 
a. Select all content in your LOI Budget spreadsheet. 
b. Go to File → Print (or press Ctrl + P / Cmd + P). 

https://www.dhdp.ca/docs/default-source/digital-health-innovation-fund/loi-template---final-clean-for-web---july-15-2025.docx?sfvrsn=1597d931_6
https://www.dhdp.ca/docs/default-source/digital-health-innovation-fund/dhdp-loi-budget-final.xlsx?sfvrsn=e6b0e1e8_2


                        
  

 
 
 

7 
 

c. In the Printer dropdown, select Microsoft Print to PDF. 
d. Under Settings, choose Print Selection. 
e. Check Fit All Columns on One Page to ensure the table fits on one page. 
f. Click Print and select where to save your PDF file. 

 

 
 
 

4. Fill DHDP Network Member Agreement section – Not mandatory at LOI 
stage 
a. Download the Network Member Agreement 
b. Share it with all your team partners. 
c. Have this agreement signed by a signing authority of each team partner’s 

organization. 
d. Upload the signed Network Member Agreements as PDFs. 
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5. Add or update the Network Member Agreement signee information by 
clicking Add/Update under “Network Agreement Tracking” 
a. Click the plus sign to enter the signee information, and then click “Save”. 
b. This table can also be updated in the Full Application stage. 

 

 

 
 

6. Upload the CV/resume where applicable as PDF and Word document for each 
academic/healthcare collaborator. 
 

7. Answer the “Request Feedback” question if you wish to receive feedback on 
your LOI. 
a. Feedback is only available if you submit your LOI before September 5, 2025.  

 
8. Click “Save Draft” to continue working on your LOI later or click “Submit LOI” 

when you are ready to send your Letter of Intent to the DHDP team. 
 

 
 

9. You will receive an email confirming your LOI submission shortly afterward. If 
you do not receive this email within one business day, please contact 
dhdp@tfri.ca. 

mailto:dhdp@tfri.ca
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Inviting co-applicants to view or edit the application 
 

1. Invite co-applicants to view or edit the application by adding them as “Co-
Applicants” from the left-hand menu. Click the plus sign to add a Co-
Applicant, enter their contact information, and then click “Invite”.  

 

 
 
 

2. Click “Save Draft”, either at the eligibility stage or the Letter of Intent 
stage, for the invitation to be sent.  
a. Invited co-applicants will receive an email to complete their registration 

process in the system.  
b. Once their profile is created, they will be able to collaborate on your 

application. 
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